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POSITION TITLE:  Campus Facility Supervisor DIVISION Logistics 

WORK YEAR: 12 Months DEPARTMENT: Facilities 

LOCATION: Schools SALARY SCHEDULE: Support Services- Exempt 

 

DEFINITION: 

The Campus Facility Supervisor is responsible for the proper, safe, sanitary and efficient operations of the 
facilities, grounds and equipment.  The CFS is also responsible for evaluating, managing and supervising the 
maintenance and grounds personnel assigned to the campus.  The CFS will be responsible for the monitoring 
and supervision of the work, production and services necessary to maintain the buildings, grounds, equipment, 
inventory, material, and supplies.  Performs job related duties as assigned. 
 

ESSENTIAL FUNCTIONS: 

1. The Campus Facility Supervisor is responsible for the proper, safe, sanitary and efficient operations of the 
facilities, grounds and equipment.  The CFS will be responsible for the monitoring and supervision of the 
work, production and services necessary to maintain the buildings, grounds, equipment, inventory, 
material, and supplies.  Performs job related duties as assigned. 

2. Performs duties of leader on all campus maintenance projects from initial establishment to final inspection 
and approval. 

3. Ensures effective operation of campus plant and mechanical equipment and maintenance of buildings, 
equipment and grounds via campus staff or District Crafts personnel 

4. Inspects buildings, grounds, and equipment for maintenance, cleanliness, safety of facilities, and fire 
safety; reviews work for correctness; initiates work orders and recommendations for corrective action as 
required. 

5. Makes reports regarding school plant conditions and future needs; reviews prepared drawings and 
specifications; provides review of design aspects. 

6. Plans, schedules, coordinates and assigns work schedules and services to be performed. 

7. Initiates proposals and supervises work involved in the relocation of equipment, and facilities within the 
responsible area. 

8. Organizes and conducts in-service activities for campus maintenance staff. 

9. Plans and manages budget requirements for custodial and grounds supplies and equipment, repairs, and 
remodeling. 

10. Serves as a member on the interview committee for maintenance and grounds positions and gives the 
recommendation for hire to the District Campus Facilities Manager. 

11. The CFS is also responsible for evaluating, managing and supervising the maintenance and grounds 
personnel assigned to the campus.    Facilitates and authorizes the proper use of allocation funds for 
overtime and rotation equability.  

12. Provides services of staff to the school administration, students, teachers, and public, including setups for 
various school and community activities, rentals, etc. 
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13. Performs general skilled maintenance, tasks and repairs on campus buildings, grounds and equipment (e.g., 
replaces light bulbs; resets tripped circuit breakers; repairs chairs, tables, desks and other items of 
furniture and office equipment; clears clogged plumbing fixtures and drains; paints classrooms and other 
areas; etc.) 

14. Checks and monitors heating and cooling units to ensure they are working properly; contacts HVAC 
mechanics or outside contracts as required.  Will coordinate and provide scheduled preventive 
maintenance work on campus facilities and grounds. 

15. Utilizes and facilitates effective utilization of the District Automated Work Order System (School Dude) 
including; prioritization, monitoring and verification of work in progress and work completed.   
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QUALIFICATIONS: 

1. High school diploma or G.E.D.; associate’s degree preferred. 

2. Completion of HVACR training program or HVACR prior experience. 

3. Ability to effectively direct the work of others; minimum of two years supervisory experience. 

4. Working knowledge of heating theory, air conditioning and water treatment applicable to boilers and heat 
transfer systems and cooling towers. 

5. Knowledge of and ability to perform work of other crafts, including knowledge and ability to perform 
maintenance and repair using basic hand tools at the semi-skilled level. 

6. Experience in the operation and maintenance of heating, cooling and boiler systems. 

7. Ability to supervise operation and minor repairs on mechanical grounds and custodial equipment. 

8. Minimum of three years experience in custodial and cleaning operations; grounds maintenance and care of 
plants trees and shrubs, including use of fertilizers and soil conditioners, weed killers, etc. 

9. Ability to read blueprints and drawings. 

10. Ability to perform job, including satisfactory vision, hearing and physical ability to stand, turn, stoop, 
crouch, crawl, reach, lift and carry 75 pounds, push, pull, and climb ladders and scaffolds. 

 

SUPERVISION RECEIVED: 

Director of Construction and Facilities and the Campus Facilities Manager 
 

SUPERVISION GIVEN: 

Custodians, groundskeepers, lead custodian, campus operation worker. 

 


