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Phoenix Union High School District No. 210 
4502 North Central Avenue 

Phoenix, Arizona  85012 
 

Equal Opportunity Employer 
 

    

POSITION TITLE: District/Alternative Site Maintenance 
Supervisor 

DIVISION: Business/Operations 

WORK YEAR: 12 Months DEPARTMENT: Business Services 

LOCATION: CES SALARY SCHEDULE: Support Services 

    

 
DEFINITION: 

The District/Alternative Site Maintenance Supervisor supervises and performs at CES custodial, 
groundskeeper, skilled and semi-skilled maintenance, repair duties, and engineering duties; 
coordinates and distributes necessary supplies; ensures environmental comfort control.  Maintains and 
monitors security access systems.  Responsible for managing and supervising personnel engaged in the 
work, production, and services necessary to maintain assigned facilities, equipment, and grounds.  Acts 
as a maintenance resource to administrators at alternative sites.  Performs job related duties as 
assigned. 
 
ESSENTIAL FUNCTIONS: 

1. Supervises building maintenance workers, custodians, and groundskeepers; coordinates and 
schedules activities; assigns duties. 

2. Operates and maintains HVAC equipment, boilers, chillers, cooling equipment, to maintain 
comfortable school/office environment. 

3. Performs a variety of custodial and grounds keeping tasks. 

4. Provide security for the buildings and grounds.  Monitor and assist visitors to the building as needed. 

5. Ensures effective operation of site plant and mechanical equipment, to include elevators, and 
maintenance of buildings, equipment, and grounds via site staff or District crafts personnel. 

6. Provides setup of rooms for students, staff or the public for various district and community 
activities. 

7. Performs maintenance and engineering tasks including but not limited to adjusting and repairing 
door closures, inspecting and cleaning roof areas and drain spouts, replacing hose bibs and faucet 
washers, cleaning and freeing clogged lavatory and toilet drains. 

8. Paints classrooms and other areas; replaces light switches; replaces floor and ceiling tile; changes 
filters  for evaporative coolers and HVAC units; inspects fire extinguishers. 

9. Initiates work orders and material requisitions; estimates budget requirements for custodial and 
grounds supplies, equipment, repairs, and remodeling. 

10. Evaluates staff; prepares/submits payroll for employees as appropriate. 

11. Maintain records, order and issue all keys and security access cards.  Make corrections and perform 
programming as needed on electronic security systems. 
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POSITION TITLE: District/Alternative Site Maintenance Supervisor 
 
 
QUALIFICATIONS: 
 
1. High school diploma or G.E.D. 
 
2. Two years experience in building maintenance and semi-skilled building work required, at least one 

year of which must have been in a supervisory capacity. 
 
3. Ability to work outside during extreme weather conditions. 
 
4. Have sufficient visual and hearing acuity, and the physical ability to stand, stoop, crouch, crawl, 

reach, lift, push, pull, climb ladders and scaffolds. 
 
5. Ability to analyze workload requirements and assign personnel to accomplish the tasks to be 

performed. 
 
6. Ability to communicate effectively orally and in writing with all stakeholder groups.  
 
7.  Ability to read blueprints and schematics. 
 
8. Knowledge of heating theory, air conditioning, and water treatment that applies to chillers, boilers, 

water cooling towers, and heat transfer systems. 
 
9. Knowledge of and experience with mechanical systems, computerized HVAC environmental 

controls, and automated security and access systems. 
 
10. Ability to effectively direct the work of others, to include issuing clear written and oral instructions 

regarding major duties to be performed by assigned personnel. 
 
 
SUPERVISION RECEIVED:  
 
Assistant Superintendent for Business and Operations 
 
SUPERVISION GIVEN:  
 
Custodial staff as assigned 
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