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POSITION TITLE: ESL Tester DIVISION Student Services

WORK YEAR: 9 Months DEPARTMENT: ESL

LOCATION: Central High School SALARY SCHEDULE: Support Services

 

DEFINITION:  

The ESL Tester is responsible for administering the language-testing program to insure accurate identification of
and placement for English Language Learners (ELL) according to Arizona statues.  Performs other job-related
duties as assigned.

 

ESSENTIAL FUNCTIONS:

1.      Administers and scores State-approved tests of English oral, reading, and writing proficiency; conducts annual
reassessment of English Language Learners (ELL).  Implements best testing practices to ensure accurate results.

2.      Administers, scores and evaluates results of Spanish language oral, reading, and writing assessments.  Uses
sophisticated judgment to evaluate data and recommend accurate placement in bilingual and Spanish classes.

3.      Administers accommodated language assessments to students with special needs.

4.      Provides assistance and orientation to students and families; makes referrals to social agencies and PUHSD
support services.

5.      Maintains accurate physical/electronic documentation of individual student assessment data and program
status, e.g., retrieves information from SASI and maintain SAIS ELL fields.

6.      Creates, compiles, and analyzes information; provides reports to State offices, PUHSD district and campus
administration, feeder schools, and teachers.

7.      Provides information on ELL programs, policies, procedures, and documentation requirements to PUHSD staff

8.      Organizes and schedules testing with PUHSD and feeder district personnel.  Supervises and presents
information to large group of students to ensure an optimal testing environment.

9.      Organizes, distributes, collects, inventories, and maintains security of testing materials.

 

QUALIFICATIONS:

1.      High School diploma or GED required plus minimum of one-year of college or equivalent related training or
experience.

2.      High level of proficiency as a speaker, reader, and writer of the English language and one of the major
languages spoken by English Language Learners; Spanish preferred.

3.      Ability to interpret testing information and use sophisticated judgment to evaluate language proficiency and
make placement recommendations.

4.      Ability to communicate and work effectively with in-district and out-of-district staff, students, and families,
individually or as a group.

5.      Ability to work independently under pressure to meet deadlines, reassign priorities quickly, and solve
problems.

6.      Ability to maintain confidentiality and use discretion in dealing with sensitive information.

7.      Experience in working with limited English Language Learners.

8.      Knowledge of standard office procedures and equipment, including use of computers, and computer
applications (e.g.; SASI, Filemaker Pro, Excel, etc.), copy machine, fax machine, and related office devices;
ability to type accurately at a rate of 45 wpm.
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9. Ability to organize, supervise, and present technical information to large, diverse groups of students.

10.   Ability to lift and carry up to fifty pounds.

11.   Possess a valid Arizona driver’s license and have own reliable transportation.
 

SUPERVISION RECEIVED:

Director of Curriculum or designee
 

SUPERVISION GIVEN:

None
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