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POSITION TITLE: General Vehicle Mechanic DIVISION     Logistics 

WORK YEAR: 12 Months DEPARTMENT: Transportation 

LOCATION: DSF SALARY SCHEDULE: Support Services 

DEFINITION: 

The General Vehicle Mechanic is responsible for maintaining the district's fleet of vehicles (e.g., 
cars, buses, trucks, and vans) in a safe, operational condition.  Performs job related duties as 
assigned. 

ESSENTIAL FUNCTIONS: 

1. Maintains, repairs, trouble-shoots, and services all vehicles in the District’s fleet (e.g., buses, 
cars, light-duty trucks, medium-duty trucks and vans); performs preventative maintenance as 
scheduled or required. 

2. Responds to service calls and road emergencies; operates tow truck/wrecker as needed; tows 
inoperable vehicles to DSF Auto Shop and/or appropriate repair shop. 

3. Schedules in-shop work, outside repairs, and body repairs. 

4. Maintains inventory of repair and replacement parts; orders parts as needed. 

5. Documents the purchase of automotive parts and balances monthly credit card statements. 

6. Documents repairs performed by Auto Shop personnel. 

7. Ensures all District vehicles pass emission tests. 

8. Drives school bus routes and vehicles periodically, when needed. 

9. Picks up and delivers vehicles as needed. 
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QUALIFICATIONS: 

1. High School diploma or GED. 

2. Completion of mechanical apprenticeship/crafts maintenance training program along with 
five (5) years of actual vehicle mechanic experience. 

3. Knowledge of systems (e.g., accessory, brake, electrical, HVAC, power train, safety and 
suspension) existing on vehicles in use in the District fleet (e.g., automobiles, buses, light-
duty trucks and medium-duty trucks).   

4. National Institute for Automotive Service Excellence (ASE) certification in automobile and 
light- and medium-duty trucks preferred. 

5. Possess a valid Arizona’s driver’s license and must possess, or obtain within sixty (60) 
calendar days of hiring, a commercial driver’s license (CDL) with all endorsements and 
certifications required by local, state and federal authorities to maintain and operate any 
vehicle in the District’s fleet (e.g., State of Arizona “P” and “S” endorsements; State of 
Arizona School Bus Driver Certification). 

6. Possess a valid IV Fingerprint Clearance Card. 

7. Ability to follow oral and written instructions. 

8. Physical ability to perform all of the essential functions of the position (e.g., the ability to 
stand, turn, stoop, crouch, crawl, reach, lift, push, and pull). 

9. Have sufficient vision and hearing to perform the essential functions of the position. 

10. Able to speak, read, write and understand English. 

 

 

SUPERVISION RECEIVED: 

Transportation Director 

 

SUPERVISION GIVEN: 

None 
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