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POSITION TITLE: Maintenance Technician DIVISION: District Support Facility
    
WORK YEAR: 12 Months DEPARTMENT: Maintenance
    
LOCATION: Alternative Sites, CES SALARY SCHEDULE: Support Services

DEFINITION:

The Maintenance Technician performs custodial, groundskeeping, skilled and semiskilled building maintenance, and repair and
engineering duties.  The main focus of this position is day-to-day custodial and preventative maintenance and minor repairs to the
facility.  Maintains knowledge of and contact with outside security and maintenance firms.  Performs job-related duties as assigned.

ESSENTIAL FUNCTIONS:  (In all cases, the examples are provided for illustrative purposes only and are not meant to be a
complete list of the tasks that will be required of this position.):

1.       Performs all required indoor custodial and housekeeping tasks: cleans, dusts, sweeps, mops, and waxes floors; empties
waste containers and removes paper and trash; washes windows, walls and woodwork; scours and polishes tile, porcelain
and metal fixtures; cares for chalkboards.

2.       Performs all required outdoor custodial and groundskeeping tasks: sweeps, hoses down, removes graffiti from and otherwise
maintains driveways, sidewalks, stairs, walls, windows and all other outdoor surfaces: plants, waters, fertilizes, trims, mows,
rakes, and otherwise cares for grass, plants, shrubs and trees; controls and removes weeds; controls and removes
pestiferous animals; removes excess plant materials and trash.

3.       Provides overall support for meetings held in conference and meeting rooms (including the Governing Board room) to
assure smooth and effective operation.  Prior to the meeting:  as directed, sets up tables, chairs, displays of materials,
microphones and audio-video equipment; assists in setting up food and beverage stations and computer displays.  Prior to
and during the meeting monitors and adjusts heating and air conditioning to assure comfortable meeting conditions.  Cleans
up after the meeting.  (This includes all meetings, including those involving students, all PUHSD staff and the public.)

4.       Performs skilled and semi-skilled maintenance and engineering tasks to maintain the physical plant in operational
condition:  adjusts and repairs door closures; inspects and cleans roof areas and drain spouts; replaces hose bibs and
faucet washers, cleans and unclogs lavatory and toilet drains; clears and repairs evaporative coolers; makes general minor
building repairs, such as to walls, wallpaper and carpets; changes duplex outlets; paints and touches up paint on all
surfaces, including in conference rooms and other areas; replaces light switches and electrical ballasts; changes filters for
evaporative coolers and HVAC units; monitors and adjusts HVAC system; inspects and maintains fire extinguishers;
replaces light bulbs and tubes; makes minor repairs to such items as light fixtures, furniture, and equipment.

5.       Monitors and adjusts security systems prior to and during the workday; secures building at end of work day by ensuring
doors and windows are intact and locked, lights are turned off and security systems are set appropriately.

6.       Completes work order requests and forwards them to the site administrator.

7.       Maintains inventories of and orders supplies and equipment.

QUALIFICATIONS:

1.      High school diploma or G.E.D.

2.       Mechanical abilities commensurate with the essential functions of the job requirements.

3.       Journey-level experience as building maintenance worker, electrician, plumber, or HVAC repairperson preferred.

4.       Ability to work outside during extreme weather conditions.

5.       Physical ability to stand, turn, stoop, crouch, crawl, reach, lift, push, pull, and climb ladders and scaffolds.
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6.       Ability to communicate and work effectively with students, parents and staff.

7.       Ability to read and follow written and oral instructions.

8.       Have sufficient vision and hearing to satisfactorily perform the functions of the job.

9.       Physical strength necessary to perform job duties, including the ability to lift fifty pounds regularly with ease.

10.    Possession of a valid Arizona driver’s license.

SUPERVISION RECEIVED:

Site Administrator as assigned.

SUPERVISION GIVEN:

Custodial employees
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