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POSITION TITLE: Research/Computer Systems

Manager/Analyst
DIVISION: General Administration

    
WORK YEAR: 12 month DEPARTMENT: Research Services
    
LOCATION: CES SALARY SCHEDULE: Support Services

DEFINITION:

The Research Computer Systems Managers/Analyst is responsible for managing computer resources of the Research Services
Department and providing statistical analysis and evaluation of assigned programs and projects.  Performs job related duties as
assigned.
 
ESSENTIAL FUNCTIONS:

1.       Maintains SASI user database and SASI security.

2.       Maintains Novell NetWare tree; creates and modifies NetWare user accessibility and security.

3.       Maintains user security on other department’s equipment.

4.       Creates and maintains computer equipment and program documentation.

5.       Creates, documents and manages the District’s database and related algorithms.

6.       Conducts validity and reliability tests on District data.

7.       Analyzes, evaluates, develops, programs, modifies and implements complex computer systems for project applications.

8.       Analyzes data through appropriate statistical techniques; prepares reports; designs and creates presentation materials from
analyzed data.

9.       Designs and manages major projects; uses project management software when appropriate.

10.    Produces special reports upon request.

11.    Troubleshoots computers and a variety of software packatges.

QUALIFICATIONS:

1.      High school diploma or GED and completion of Master’s degree.

2.      Requires two or more years of work experience as a System Manager/Analyst in each of the following:  research design
and applicaion of survey techniques, documentation of research projects and computer projects, use of formative and
summative evaluation procedures, use of computer statical programs and data base managers (including use of BASIC
computer language), design of computer systems of research data collection and analysis, system analysis and design,
debugging complex computer programs.

3.      Knowledge of the team approach in programming complex computer applications.

4.      Ability to communicate with and instruct others, using both technical and non-technical language.

5.      Ability to exercise initiative and judgment in working independently.

6.      Ability to analyze problems, identify alternative solutions, project consequences of proposed actions, and implement
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recommendations in support of goals.

7.      Skill in organizing and expressing ideas clearly, when creating graphics on a computer, training personnel in data collection
, and providing oral and written reports and recommendations.

SUPERVISION RECEIVED:

Asst. Superintendent MIS/Director of Data Procession

SUPERVISION GIVEN:

As assigned.
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