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Phoenix Union High School District No. 210
4502 North Central Avenue

Phoenix, Arizona 85012
 

Equal Opportunity Employer
 

 
    
POSITION TITLE: Tobacco Presentation Program

Specialist
DIVISION: Instructional Services

WORK YEAR: 9 Months DEPARTMENT: Student Services

LOCATION: CES SALARY SCHEDULE: Support Services
    

 
 
 
DEFINITION:
 
The Tobacco Prevention Specialist is responsible for facilitating the design, implementation, and evaluation of (1) a tobacco prevention and
education program, (2) a service-learning program for students, and (3) an in-service education program for the staff on each campus focused on
tobacco education, prevention and intervention strategies, and research on risk and resiliency.  Performs job related as assigned.
 
ESSENTIAL FUNCTIONS:
 

1.       Develop, acquire, and disseminate materials including curriculum, audio-visual packages, and other materials for availability to
students and staff on campus.

2.       Work cooperatively with community agencies, community groups, parents, and parent groups to provide information and
opportunities for student’s services.

3.       Facilitate the collection and analysis of campus data concerning tobacco referrals and interventions.

4.       Work with campus staff to develop and implement student’s leadership activities on campuses for tobacco prevention and education.

5.       Act as a liaison to the community coalitions as well as the district coordinators and attend meetings as requested.

6.       Work cooperatively with feeder elementary districts to develop and/or share materials and in-services activities.

7.       Facilitate the evaluation of tobacco prevention programs.

POSITION TITLE:                                Tobacco Presentation Program Specialist
 
 
 
 
QUALIFICATIONS:

1.       High School diploma or GED; bachelor’s degree preferred.

2.       Effective oral and written communication skills.

3.       Effective computer skills and the ability to use appropriate software.

4.       Ability to plan, organize and perform work duties with capability to prioritize.

5.       Ability to maintain accurate records and prepare summary reports.

6.       Ability to communicate with all groups including students, parents, community, administration, and staff.
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7.       Able to work flexible hours.

8.       Experience in working in a liaison capacity with campus staff and programs and with social and community agencies.

9.       Experience with prevention and intervention activities is preferred.
 

 
 
SUPERVISION RECEIVED:
 
 
Assistant Superintendent for Instruction or designee.
 
 
SUPERVISION GIVEN:
 
 
None
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